
214 mm (bleedbox)

210 mm (trimbox)
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Title

Bleed: at least 2 mm
Elements that extend to the edge of the page 
require a bleed addition. This area is trimmed during 
further processing.

Open trimbox:
210 x 297 mm

Safety distance: at least 3 mm
Important text and image elements should have a 
safety distance to the final format and to the cut-
ting or creasing lines due to production tolerances.

  Punched holes
  Safety distance for punching

Letterhead I A4 I Portrait I without punched holes I Single-sided

Make sure to remove the layout  
template from your print file!!!


